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ALL NMiCORDS MAFAGEMENT LIALSOR QFFICERS

The Federal Supply Sexvice end The ¥ational Archives and Fecovds Service
are in egrecument that too meny different atyles of file folders are cavried
in che GBA Stores Stock Catalog. This project is an atitempt to reduce
these types Yo the ceonomical minimum needed to meiwbain the Qovermment:'s
vecoyds. TWen drawer-iype and eight shelf-type folders should be sufficient
o meed mopt ageucies® neads. Other speeial foiders would be procured
through The GOA Supply Schedule sysitem. Substential savings o the Govert-
meat would result from such standerdization and simplification.

Attached is a set of the proposed standards. Please bote that folders will
ke aveilable in four welghts, The lightest (9.5 manile) would be availsble
only for dvawer files and without buili-in fastensrs, Tae medium weight
(11 poine ¥raft) vould be available both for dvaver axd shel? Tiles amd
with and wivhout bullb-in festensys. Tae heavy weight Folders (18 poink, /
Kra?t and Pregsboard) wounld also be available boih for drawer and shelsd
files but would only be avellable with built-in fasteorevs since folders

of these weights and prices ave imbtended for case files and Jopm~Lived
files having very ecltive usage.

Please review these ptandards and discuss fhem with youn sgency’s Technical
Representative to GSA. & meeting is scheduvled for Jamvery 17, 1966 at

1:30 Pk in Room 105, Fational Archives Building o discuss he proposed
standards and auswer avy qeestions about them., In the neantive, please
refer any questions you may have sbout this project o Murxey A. Haber,
FARS Technical Ageistance Divieion, Code 13, ext. 20426,
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